
Payroll Process for Higher Ed FEIN Separation from State
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Start Process Payroll

Claims 
Document

Is Employee 
DD Banking 

info kept in the 
state system?

Enter new 
banking data/ 

modifications in 
OST Oracle 

system

Yes

Create 500 Misc 
File

No

500 
Misc

Trans 
Processing can 
view summary 
data from the 
trailer record

Does Claim Doc 
match total from 

500 Misc file? 

No

Create PFT File

PFT 
File

HE Runs 
budget check

Do totals 
match and do 

both pass 
audit?

No

Trans 
Processing 
Releases

Yes

Create Jounal 
Entry

500 
Misc

Existing process 
for 500 Misc file

Paybase 
Warrant 

File

ACH File 
for Bank

Send file 
to bank

Print or Reconcile 
checks

Edit
Budget Check

Post

Overnight
Process

PeopleSoft AP 
Voucher & 

Payment tables

Yes



Additional Payroll-Related Processes for Higher Ed FEIN Separation from State
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Monthly, Weekly, Daily

Create files for 
OPERS, OLERS and 

SoonerSave

Create reports
OpenBooks
OCPY0113

FTE
W-2, 1099, Other 

tax report

Federal Tax Deposits

Calculate Tax 
Deposits

HE Enter Payments 
in ACES system

HE Enter GL Journal 
Entry

DCAR Edits and 
Posts

DCAR notifies 
Treasurer to release 

ACES Payments

OST Releases 
Payments

Submit payments 
for State 

Withholding and 
Unemployment 

Taxes


	HE FEIN split from state v4.vsd
	Page-1
	Page-2


